k nprkasy MBYK Pocrosckas-Ha-]
I[Ipasuiia oOMeHa NENTOBEIMU OJAPKAMH U 3HAKAMHU IEJI0BOTO
B MBVK Pocrosckas-Ha-J[ony ropoackas I{BC
1. O6mme momosxenus
1.1. IlpaBuna o6MeHa JI€OBEIME MOJAPKAMU U 3HAKAMHU IEIOBOI

MBYK Pocrosckas-Ha-J[ony ropoackas II5C (nanee — IIpaBuia) pa3pato
¢ monoxeHuaMu Korerutymn Poccniickoit Oenepanuu, deneparsHoro 3

IIpunoxenmne

JToHy ropoackas ITBC

ot 09.06.2023 Ne 49

TOCTCIIpUUMCTBA

0 T'OCTENIPHUMCTBA B
TaHEI B COOTBETCTBUH
aKoHa oT 25.12.2008.

Ne 273-®3 O npoTHBOAEHCTBIN KOPPYIIMEY» H NPUHATBIMA B COOTBETCTBUH ¢ HUMU UHBIMHU

3aKOHOAATEIBHEIMU U JTOKATHHBIMM aKTAMH.

1.2. TlpaBuna ompenensroT eQUHBIE JIA BCeX PaGOTHUKOB VYupe
K IapeHHUIO U IPUHATHIO JEIOBEIX ITOJAPKOB.

1.3. Yupexxnenue mnommepuBaeT KOpHOPaTHBHYIO KYJIbTYpy, I
IIONApKH,  KOPIOPAaTUBHOE  TOCTENPUHMCTBO W  IPEICTABUTENHC
pacCMaTpUBAIOTCS TOJIBKO KaK HHCTPYMEHT IJIS YCTAHOBJICHUS W IIO]
OTHOIICHWH M KaK MPOSABICHUE OOINENPHHATON BEXIMBOCTH B
YupexneHnus.

JKIeHUA TpeOGoBaHUI

8 KOTOpOH JICJIOBBIE
KHE  MEpOIPHUATHSI
[IEpKaHUS HEITOBEIX
XOHC MOEATEIbHOCTH

1.4. Vupexxnenne HCXOOUT M3 TOTO, UTO JOJITOBPEMEHHEBIE
OCHOBBIBAIOTCS HA IOBEPUM U B3aNMHOM yBakeHUH. OTHOIICHHUS, IpH
3aKOH ¥ NPUHIMIIEI JCTIOBOX 3TUKH, BPENAT PENyTaluu YUPEKICHAT U
PabOTHHKOB, U HE MOTYT OGECIIEYHTh YCTOMYHBOE JOOJTOBPEMEHHOE P
Taxoro pona OTHOIIEHHS HE MOTYT GBITH IIPHEMIIEMEL B IIpaKTUKEe paboTh,

- 1.5. Jleticteue IlpaBun pacnpoctpanseTcs Ha BceX paGOTHHKO
3aBHCHMOCTH OT YPOBHS 3aHUMAaeMOM JOJDKHOCTH.

1.6. Nannzeie IIpaBuia npecieayer cieayroNume Heiu:

- obecrieueHne €IMHOOOPAasHOr0 IIOHMMAaHHA POTH M MecTa
ACIIOBOTO  TOCTENPHUUMCTBA, IpPEICTABUTEIBCKAX MEPONPHUATHH B
Yupexmenus;

- OCYIICCTBIICHUE YIPABJICHYECKON U XO3SMCTBEHHOI HesSTebl]
HCKIIFOYUTCIPHO HAa OCHOBE HAUICIKAIIMX HOPM U IIPABIII I€JIOBOTO ITOBEIE

€IIOBBIE€ OTHOIIEHMS
OTOPHIX HAPYIIAETCS
IECTHOMY MMEHH €T0
BUTHE Y UpEIKICHHS.
Vapexaenus.

. VUpex/IeHUsd, BHE

ICJIOBEIX IIOJJapKOB,
JICIOBOM  IIPAaKTHUKE

10CTH Y UpEKICHUS
H1s, 0a3UPYIOMIMXCS

Ha IpHHOUIIaX KadecTBa IPpEIOCTAaBJICHUSA YCIIYI, 3all{UTHI KOHKYPCHIUH, HCIOOIYIEHHUS

KOH(QIIMKTa HHTEPECOB;

- ONPeNCICHUE CIMHBIX IV BCeX pabOTHMKOB YUpexaeHus Tpe6o
ApKOB, K OpraHu3allid M Y4YacTHIO B

IOPUHATUIO  JEJIOBEIX  IIOJ
MEPOIPUATHSIX;

- MIHHUMH3UPOBAHHUE PUCKOB, CBA3aHHBIX C BO3MOKHEIM 3JIOYIIOTPK

BaHWUN K TapeHUIO U
IIPEICTaBUTENBCKUX

20J1eH1EeM B 00J1acTH

TIONIaPKOB, MPEICTABUTENBCKUX MeponpusiTHid. Hawbonee cephesHBIME U3 TAKMX DHCKOB

ABJIIIOTCA ONACHOCTH IIOOKyHa Hu B3JATOYHHYECTBO, HECIIPaBEIIINBOCTE

KOHTpareHTaM, MpOTEKUMOHU3M BHYTPH Y UpEKACHHS.

2. TpeGoBauus, NpeBABIIEMEIE K I€TOBBIM IIOAp

U 3HaKaM JEJIOBOro roCTeIpruUMCTBa

IIO OTHOIICHHUIO K

KaM




2.1. PaGoTHUKY VY4pekueHHs MOTYT IONy4aTh NENOBBIE MONAPKH, 3HAKA AENOBOTO
FOCTETIPUMMCTBA TOJNBKO HAa OQUIMANBHEIX MEPONpPHATHAX, IPH | YCIOBUH, YTO 3TO
HE [IPOTUBOPEYUT TPEOOBAHUSM aHTHKOPPYNIUOHHOTO 3aKOHOJATENBCTBA M HACTOAIIAM
IIpaBunam.

22.Tlonapku W yCIyrH, NpYHWMAaeMBle MM IIPELOCTABJIAEMEIE VYupexaenuenm,
TIEpEAroTCA M MPUHUMAIOTCS TOJIBKO OT HMCHH YUPEKIEHUS B LEJIOM, @ HE KaK HOJAPOK IHIIH
[Iepeaaya ero OT OTAECIBHOTO pabOTHHKA.

2.3. Jlenossle MOJapKu, KOTOPEIE paGOTHUKA OT MMEHH YupexIeHUs MOTYT [epeiaBaTh
ApYTHM JIMIIaM WX NIPUHUMATE OT APYTHX JIML B CBA3M CO CBOEH TPYIOBOH NeATeNbHOCTEIO, a
TaxoKe NPCACTAaBUTCIECKUE PACXOAbI Ha NEI0BOE FOCTEIPUHUMCTBO JOJKHEI COOTBETCTBOBATD
CIICAYIOIIAM KPUTEPHUIM:

- OBITH NIPAMO CBSI3aHEI C YCTABHBIMH LENSMH JESTETHHOCTH Yupexnenus, mm6o
C NaMATHBIMH JaTaMy, FOOMIesMHY, OOLIEHAOHATBHEIMY [IPa3{HUKAMH, HHBIMH COOBITHIMIL

- OBITE pa3yMHO 0G0CHOBAHHBIMH, COPA3MEPHBIMH U HE SBJIATHCS IIPeIMETaMU POCKOIIIH;

- HC TPEJCTaBIATE COOOH CKPHITOE BO3HATPAXKICHHE 3a YCHIYTy, ACHCTBAE WM
OeszeicTBYe, MOIMYCTUTENECTBO WIH IIOKPOBUTENBCTBO, IPEAOCTABICHHE IIpaB WU NPUHATHE
OTIPE/ENIEHHBIX PEICHHUH, MO0 IOMBITKY OKa3aTh BIMSHUE Ha HOTYJaTeNsl C HHON HE3aKOHHOMN
WM HEITUYHOM LENIBIO;

-HE CO31aBaTh JUIA1 IMOJNyYaTeNns OOA3aTeNbCTBA, CBA3AHHEIC (C €r0 CIYXEOHBIM
TI0JIOXXEHUE WA MICTIOTHEHUEM CITYKEOHBIX (JJOJDKHOCTHEIX) 0013aHHOCTEIH;

-HE CO3/aBaTh pCIYTaUMOHHOIO pHUCKa A JEIOBOTO HMHUKA YUpeKICHHS,
PabOTHHKOB W WHBEIX JIMI B CIy4ae PacKphITHA MHMOpMALuM O COBEPINCHHBEIX IMOAapKax
1 IIOHECEHHBIX IPEICTaBUTENBCKUX PACXOaX;

-HC  IPOTHBOPCYNTH  MNPUHIMIIAM U  TpeOOBAHMAM  AHTUKOPPYILHOHHOTO
3aKOHOzaTeNnbCTBa Pocentickoit ®enepanumy, ITomoxeHmo 06 aHTHKOPPYIIHOHHON TOTHTHKY
B Yupexxnenun, Komekcy 3THKM W CIyKeGHOrO IOBEIECHHS paboTHuKOB YupexmeHus u
OOIIENPUHATEIM HOPMaM MOPAJIA B HPaBCTBEHHOCTH.

2.4. Jlenossle IOJAapKH, B TOM YHCIIE B BUIE OKA3aHHS YCIIyT, 3HaKOB 0COO0Tr0 BHUMAaHHUS
U y4acTHsd B pPa3sBICKAaTECIBHBIX U aHAJOTMYHBIX MEPONPHUATHAX HE JOJDKHBI CTABHTH
IPUHUMAIOIYI0 CTOPOHY B 3aBUCHUMOE IIOJIOXKEHHE, IIPUBOIUTE K BOSHUKHOBEHHUIO KaKIX-TH60
BCTPEYHBIX 00A3aTENBCTB CO CTOPOHEI MOJTydaTeIs IWIN OKA3bIBaTh BIUSHAC Ha 00BEKTUBHOCTE
€ro JCJOBBIX CYXXACHUN U PEIICHUIA.

2.5. CrouMoCTh ¥ NEPHOAMYHOCTS JapeHus W IIOTY4YEHHUSA JEJIOBHIX IOJApKOB W/WIIH
ydaCTd B IPENCTaBUTENILCKUX MEPONPHUATHSAX OJHOTO M TOTO K€ TPETHETO JIMIA [OJKHEL
ONpPENENATECSA NETIOBOX HEOOXOMMMOCTHIO U OBITH Pa3yMHBIMY.

2.6. B xauecTBe MoapKoB paGOTHUKM YUPEKICHHUS TOIDKHEL CTPEMMTECS UCITONIF30BATh
B MaKCUMAJIbHO IOIy CTUMOM KOJIMYECTBE CIIy4YaeB CyBEHUPHI, IPEAMETHI ¥ U3/EIIHS, UMEIOIIHE
CHUMBOJIUKY YUpeXIeHHUs.

2.7.1lonapku M yCIyrd He IOJDKHBI CTABHTH IIOJ COMHEHHE HMHIIK MM JIEJIOBYIO
PENyTanuio YUpeKaeHHUs WU €ro paboTHHUKOB.

3. IlpaBa u 06:13aHHOCTH PabOTHUKOB YUpexneHus Ipu 06MEHE JeIOBEIMHU MOJapKaMu
U 3HaKaMH JIEJIOBOT0 FOCTEIPHUUMCTBA

3.1. PabOTHUKH, NpEeACTABIIsA MHTEPECH YUPEXICHHS I JIEHCTBYs OT €ro HMEHH,
ROJDKHBI COONIFOIaTh TPAHMIIEI JOIyCTUMOTO HOBEIEHMS pu OOMeHe JENOBEIMHU II0JapKaMH 1
IIPOSBJIEHUH JICIIOBOI'O FOCTEPUHMCTBA.




3.2. PaGoTHNKEM YUpEXTEHHsS BIOpaBe NAPUTh TPETHUM JIHLIAM M NoJXy4aThb OT HHX
ACIIOBEIC IIOJIApKH, OPTaHU30BLIBATE ¥ yIaCTBOBATh B IIPEACTABUTENIHCKIX MEPOIPUITHAX, ECIIH
9TO 33KOHHO, JTHYHO M JEJACTCAd MCKIIOYMTENBHO B JEIOBBIX LENAX, ONPENCICHHEIX
HacTosgmumu [IpaBumamu.

3.3.Ilpu JFOOBIX COMHEHHSX B NPaBOMEPHOCTH WM STHYHOCTH CBOHX neicTBuit
paboTHMKM YupexneHus oO0s3aHbl IIOCTABUTH B H3BECTHOCTD JUPEKTOpa YUpeKIeHUs
1 IPOKOHCYIETUPOBATBCS C HUM, IPEK/IE YeM JAPHUTh WK OIydYaTh IOAAPKU WK yIacTBOBATE
B T€X MIIA UHBIX MPEICTaBUTENBCKIX MEPOIPHATHSAX.

3.4.1lpy momy4eHHH [ENOBOrO MOAApKA WIM 3HAKOB JEIOBOLO TOCTEIIPUUMCTBA
paboTHUKY VupexneHus 06s3aHbl HPUHUMATH MEPEl IO HENOIYIICHUIO BO3MOXHOCTHU
BO3HMKHOBCHHUA KOH(MINKTa HHTEPECOB.

3.5. PaGoTHUKM VYUpeXAeHUs He BIpPaBE HCIIONB30BATH CIIy’)K€OHOE TIOJIOKEHHE
B JIMYHBIX NEJAX, BKIX0Yas UCIIONB30BaHUE HMYIIECTBA YUPEKIEHHUS, B TOM YUCIIE:

- VL1 NIOJTyHCHHUA TIORApKOB, BO3HArPaXKACHHUS ¥ MHBIX BBITOJ UL Ce0sl IMYHO U JPYTUX
mun B OoOMeH Ha OKasaHue YUpexIeHHEM KaKuX-IH6o YCIyr, OCYIIECTBICHHS JIU0O
HCOCYIICCTBICHUS ONPENCICHHBIX NEHCTBUM, Iepenadd WHOOPMALWH, COCTABISIOIIEH
KOMMEPUYECKYIO TalHY;

- VLA IOJIyICHUA II0aPKOB, BOSHArPAXKACHUS ¥ HHBIX BBITOJ VIS IMYHO U JAPYTHX JIHIL B
NpOIecce BEACHUS JeN YUYPEXICHUS, B TOM 4YHCIE, KaK 1O, TaK M IOCIe IIPOBEIEHUS
IIEPErOBOPOB O 3aKIIOYEHUHU I'PAXKIAHCKO-IIPABOBBIX JOTOBOPOB U UHEIX CIEIIOK.

3.6. PaboTHuKaM VUpexICHHA HE PEKOMEHIYETCS IpUHUAMATh WIH IepenapuBaTh
IOJApKH JHOO yCIyrH B JTOOOM BHIE OT TPETBHX JHI B KAadecTBE OiaromapHoCTH
3a COBEPINECHHYIO YCIYTy WIH JaHHBIA COBET.

3.7.He pomyckaeTcs nepemaBaTh W IPUHUMATH IOJapKA OT YUpexKAEeHHd, €ro
PabOTHUKOB ¥ NPEJICTABUTEIICH B BUIIE TEHEXKHBIX CPEJICTB, KAK HaINYHEIX, TAK U O€3HAIMYHEIX,
HE3aBHCHMO OT BAJIIOTEI, @ TAKKe B (HOPME aKIMii, ONIHOHOB WIM MHBIX JMKBUIHBIX [EHHBIX
Oymar.

3.8. PaGoTHUKE VYupexIeHHus IOMKHBI OKA3HIBATHCS OT NPEITOKECHUM, IOTyYCHHS
TIO/apKOB, OIUIATBI MX PacXol0B M T.II., KOr[a MOJOOHBIE NEHCTBHMA MOTYT IOBJIHSTH WIIH
COSMATh BIEYATICHUEC O BIMAHAM HA HCXO[ CIENKH, PE3yNbTaT IpPOBEAECHUA TOPrOB,
Ha IIPUHUMAaEMEIE YUpeKIeHUEM PEIIeHUs U T. 1.

3.9. AnvMunuCTpanys 1 paGOTHHKY YUpexXIeHus He IpUEMITIOT Koppynuu. [Togapku ne
JOIDKHBI OBITH WMCIONB30BAHEI Ul JAa4i/TIONYYCHUS B3SATOK MITH KOppYIIIlUK B JIIOOBIX ee
IIPOSIBICHUSAX.

3.10. PaGoTHuK YupexxIeHus He BIpaBe MpeIaraTh TPETHUM JIMIAM WX OPUHUMATH OT
TaKOBBIX INIONAPKH, BBIILIATHI, KOMIICHCAIMK U T.IL. CTOMMOCTBIO cBbime 3000 (Tpex TBHICSY)
pyOJiell Win He COBMECTHMEIE ¢ 3aKOHHOM MPAaKTHKOM EOBEIX OTHOIIEH!H. Eomm paboTHUKY
YupexieHus NpeUTaraloTes oX0OHEIE TTOAAPKHU WK IeHbIH, OH 0GS3aH HEMEIIEHHO 00 3TOM
MUPEKTOPY YUpeKaeHHUS.

3.11. PaGoTHHMK YUpexIeHHs KOTOPOMY HpH BHIIOJHEHHAH HOJIKHOCTHEIX 06S3aHHOCTeI
TIPE/IaraloTCs MONapKK MM MHOE BO3HATPAXACHHAE KaK B IIPSIMOM, TaK U B KOCBEHHOM BHIIE,
KOTOPBIC CIIOCOOHEI IOBIIUSTH Ha IOATOTABINBAEMbIE H/HITH IIPUHUMAEMBIE UM PEIICHUI WIN
OKa3aTh BJIMAHUE Ha €ro JeiicTBrue/6e3neiicTBre, NOKeH:

- OTKa3aTbCAd OT HHUX O HEMEVICHHO YBENOMHTh IUPEKTOpa YUPEXKICHUS O daxre
NPCIVIOKEHUS OAapKa (BO3HATPaXK ICHMU );

-0 BOSMOXHOCTH HCKIIOYUTE JAIBHCHINNE KOHTAKTH C JIMIOM, MpPEIIOKABIIAM
TOAapOK MIIN BO3HATPaXICHUE, ECITU TONBKO 3TO HE CBA3AHO CO CIIY)KEOHOM HEOGXOUMOCTBIO;



- CIydac, c€CjIM IOAAapOK UM BO3HArpaXJICHHEC HE MNpEACTABIACTCA BO3MOXKHEIM

OTKJIOHUTH WIIM BO3BPATHUTH, IIEPEATh €I0 C COOTBETCTBYIOIIEH CIIyK
IPUHATAS COOTBETCTBYIOIMX MEp MAUPEKTOPY YUpexXIeHHd H

B YCTAaHOBJICHHOM B y‘-Ipe)KI[eHI/II/I IIOPAAKE HaZl BOIIPOCOM, C KOTOPBIM 651%

BO3HArpax<cHUe. »

3.12.B cny4ae BO3HHKHOBEHHS KOH(IWKT2 HHTEPECOB
BO3HUKHOBCHUS KOH(GIIMKTa HHTEPECOB IIPH IIONYYEHHMH JIEJIOBOTO I
J€TI0BOr0 FOCTEIPUMMCTBA paObOTHUK YUpexaeHus o0g3aH B MUCEMEH

cOHOM 3aIllMCKOM IyIs

POIOJDKUTE  paboTy
CBS3aH OAAPOK WA

W1  BO3MOXKHOCTH
oJlapKa WIH 3HAKOB
i popme yBeIOMHUTE

A
00 3TOM OHO K3 AOJIKHOCTHBIX JIHII, OTBETCTBECHHBIX 34 IIPOTUBOACUCTBUEC KOPPYIILIHNH, B

COOTBETCTBMH C MPOLENYPOH PACKPHITHA KOHQINKTa HHTEPECOB, YTBEPK
O KOH(JIMKTE MHTEPECOB, IPUHATHIM B YUPEXKICHUM.
3.13. PaGoTHHKaM YUpeXIeHUs 3alpeIaeTcs:
- CAMOCTOSTETIPHO NPHHUMATE IPENIOKEHUS OT OpraHu3aluif
O BPYYEHMH JENIOBBIX IIOJAPKOB U 00 OKa3aHWM 3HAKOB JIETIOBOTO TOCTEII]

TeHHoH ITomoxenuem

WINn TpEThUX JINI]
HUHUMCTBA,

- IpUHUMATh 0e3 corracoBaHus C AUPEKTOPOM y‘—IpC)KI[CHI/I}I ACJIOBBIC IIOJAPKH M 3HAKU

ACIIOBOrO TOCTCIIPUUMCTBA B XOJAC MPOBEICHUSA JIEIOBEIX IICPEroBOp

DB, IIPH 3aKIIFOYCHUU

JOTOBOPOB, a TAKXKE B HUHBIX CiIydasx, Korjaa HO,ZIO6HBIG JEUCTBUSA MOTYT IIOBJIMSITH WIH CO30aTh

BIEYaTIICHUE 00 MX BIIMIHUU HA IIPUHUMACEMEBIC PCIICHNA,

- IPUHUMATh NEJIOBBIC IIOJapKU U 3HAKU JEJIOBOIO TOCTCIIPUHUMCTBA B XOI€ IIPOBECACHUA

TOPI'OB ¥ BO BPEMS IPSAMBIX [IEPErOBOPOB IPH 3aKIIOYEHUH JOTOBOPOB (K
- IPOCUTH, TpeOOBaTh, BEIHYKJATh OPraHU3AIMA WU TPETHHX JIHI
POACTBEHHUKAaM [EJIOBEIE IONApKH H/WIM OKa3blBaTh B HUX IIOJB!
TOCTEIIPUUMCTBA;
- IpUHUMATh MOJApKH B BHUIE HAJIWYHBIX, OC3HAIMYHEIX ICHEXKH]
OyMar, AparoleHHbIX METAUIOB.
3.14. Vupexnienne MOXKET NPHHATH pelleHHe 00 ydacTUH B

OHTPAKTOB);
| JApUTH UM JIHOO MX
y 3HaKd JAEI0BOro

oIX CPEACTB, IICHHBIX

0JIarOTBOPUTEIBHEIX

MEpPONPHUATHAX, HANPABJICHHBIX Ha CO3/[@HUE M yHPOUEHHe UMHIKa Yupexxaenus. IIpu sTom

IUIaH ¥ OFOUKET y4acThs B JAHHEIX MEPOIPHATHAX YTBEPKIAETCA TUPEKT]
3.15.B cmyyae OCyIIECTBIECHMA CIIOHCOPCKHX, OJIarOTBOpH]

DPOM YUpeKIEHUS.
'CIIBHBIX  IIPOrpaMm

quexcz[eHI/Ie AOJKHO IIPEABAPUTEIIBHO YIOCTOBEPUTECS, YTO IpeaocCraBaeMasn yqu}K,ZICHI/IeM

NOMOIIb He OyAET UCTIONB30BaHa B KOPPYIILIMOHHEIX HEJISIX W UHEIM He:
3.16. IIpy B3aMMOAEHCTBUH C JIULAMH, 3aHUMAIOMIUMH JOJDKHOC
(MyHMIMNANBHOH) CTyKOBI, CHNEAYET pPYKOBOACTBOBATECS HOPMAaMY

aKOHHBIM ITyTEM.
M TOCYIapCTBEHHOM
PEryJIMpyIOIIMU

2

STHYECKUE HOPMEI U MPaBHIIa CIIyXKeOHOro MOBEAEHMS TOCYNaPCTBEHHBIX (MyHMIUIAILHBIX)

CILy KaIllUX.

3.17. Hencnonuenne HacTosmux [IpaBuin MOXKET CTaTh OCHOBAHME
paboOTHHKY Mep IUCLHUILIMHAPHOTIO, aJIMUHHCTPATUBHOIO, YTOJOBH
IIPABOBOI'0O XapakTepa B COOTBETCTBUHU C ACHCTBYIOIIUM 3aKOHOLATEIHCTB

4. O0nacTp NpUMEHEHHS

4.1. Hacrosmue IIpaBuna momiexar IPUMEHEHHIO BHE 3aBHCHMA
00pa3soM IepearoTes JENOBEIE MONAPKY U 3HAKH JENOBOTO FOCTEPUIMA

Yyepe3 MOCPETHUKOB.
4.2. Hacrosmme IlpaBuina SBISIOTCA
YupexneHus B Iepro paboThl B YUpeKIeHUH.

00sM3aTEIBHBEIMUA VIS

M JIA IIPUMCHCHUS K
ro " IpaxaaHCKoO-
DM.

CTH OT TOrO, KakKum
TBa: HAIIpAMYIO KU

BCeX pPabOTHHKOB




